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IIpaBuja o0MeHa JeJIOBBIMH NOJapPKaAMH
H 3HAKaMH [IeJIOBOT0 roCTeNPHHMCTBA

1. O0mue moJIoKeHHS

1.1. [IpaBuna oOMeHa JENOBBIMM IIOJApKaMH H 3HAKaMM JIEJIOBOTO I'OCTENPHUMCTBA B
MyHHIMIATEHOM — KaseHHOM  yupexiaennd «lleHTp uHQOPMAUHMOHHOTO — OOecreyeHus
IpajloCTPOUTENLHOM AeaTenbHocTH COCHOBOGOPCKOTO ropojckoro okpyra» (mamee — Ilpasuia)
paspaGoTaHsl B COOTBETCTBHH ¢ monoxkeHHsMH Koncturynun Poccuiickoin Qenepauuy,
DenepanbHoro 3akoHa ot 25.12.2008. Ne273-03 O mpoTHBOASHCTBHH KOPPYNUIMH» H
[PUHATHIME B COOTBETCTBHH C HUMH MHBIMH 3aKOHOJATENILHBIMA U JIOKAJIbHBIMY aKTaMH.

1.2. IlpaBuna onpene/sioT eAUHbIe Ul BceX paboTHUKOB MyHHIUNAIBHOIO Ka3eHHOTO
yupexaenus «Llentp wuHOOpPMALHOHHOTO oOeCHedYeHHs IPaJOCTPOUTENBHON AEITEIBHOCTH
CocHOBOGOPCKOTO TOPOJCKOro OKpyra» (manee — YupexxieHHe) TpeOOBaHHs K JApEHHIO H
IIPUHSATHIO [JEJIOBBIX MTOJAPKOB.

1.3. VupexaeHne MTOANECPKHABAET KOPIOPATHBHYIO KyIbTYpPy, B KOTOPOH [€JIOBBIC
MONAPKH,  KOPHOPATHBHOE  TOCTENPHMMCTBO M IPEACTABUTENBCKHE  MEPONpPUATUS
pPaccMaTpHBAIOTCS TOJNBKO KaK MHCTPYMEHT MJIs YCTAHOBJICHHMS M IOIICPIKAHMS JETIOBBIX
OTHOIIEHHH ¥ KaK NPOsSBIEHAE OOLIECIPHHATON BEXKIUBOCTH B XOZE JEATEIBHOCTH Y UPEKICHHUS.

1.4. YupexxneHue HUCXOAUT M3 TOr0, YTO JOJrOBPEMEHHBIE JENOBBIE OTHOIICHHS
OCHOBEBIBAIOTCS HA JOBEPUH M B3aUMHOM yBakeHHH. OTHOIIEHHS, IIPH KOTOPBIX HapyIlaeTcs
3aKOH M TIPHHLUIIB! JEJIOBOM 3THUKH, BPEAAT pEIyTallMd YUPEXKICHHSA M YECTHOMY HMEHH €ro
pabOTHHUKOB, H HE MOrYT 00ecIeddTh YCTOMYMBOE IOJITOBPEMEHHOE PAa3sBHTHE Y UPEXKICHHA.
Takoro poza OTHOIIEHHS HE MOT'YT OBITH IPUEMIIEMB] B IIPAKTHKE PabOTEl Y UpexIEHHS.

1.5. Jleiicreue IlpaBmi pacnpocTpaHseTcs Ha BceX paOOTHHKOB YUpPEKICHHA, BHE
3aBHCHMOCTH OT YPOBHS 3aHMMaEMOH J0JIKHOCTH.

1.6. launsie [IpaBuna npecieayeT cueIyrOIHe LEH:

- obecrieueHre enMHOOOpAa3HOr0 NOHHMAaHMA PONM M MeCTa JEIOBBIX IIOJapKOB,
IEI0BOTO TOCTEIPHUMCTBA, IPEJICTABUTEILCKMX MEPONPHUSITHH B [ENOBOH IpaKTHUKE
YupexaeHus;

- OCYILIECTBIIGHHE VIIPABICHYECKOH U XO3AMCTBEHHOH HEATEIBHOCTH Y UYPEKIECHUS
UCKIIFOYHTEIbHO Ha OCHOBE HAJIC)KAIMX HOPM U TIPaBUJI AEJIO0BOTO NMOBEACHHMS, Oa3UpyIOIHUXCS
Ha [pPUHIMIAX KauecTBa MPEJOCTaBIEHHs YCIyr, 3allldThl KOHKYPEHIMM, HENOMYIIeHUS
KOH(IMKTAa HHTEPECOR;

- OTIpe/IeTICHUE €NMHBIX U1 BceX pabOTHHMKOB YupexkIeHHs TpeOOBaHHM K JapeHHIO U
OpUHATHIO JENOBBIX IOJApKOB, K OpraHu3alid ¥ yYacTHIO B IIPEACTaBHTEIBCKHX
MEPOINPHATHUSX;



- MHHMMH3HPOBaHHE PHCKOB, CBS32HHBEIX C BO3MOXHBIM 30ynotpebieHHeM B 00macTy
10JapKOB, TpEICTABHTENbCKMX Meponpustuii. Hanbomee CEppe3HBIME M3 TAKHX DHCKOB
SBJISIOTCS OMACHOCTh IOAKYMa M B3STOUHHYECTBO, HECIPABENIMBOCTH II0 OTHOLICHMIO K
KOHTpPAareHTaM, IPOTEKIMOHU3M BHYTPH Y UpeKICHUS.

2. TpeboBanus, npeAbsaB/igeMbie K 1eJIOBLIM I0AapKaM
H 3HAKAM /1eJI0BOI'0 rOCTENPHUMCTBA

2.1. PaGotHuku YupekJaeHWs MOTYT IIOIy4aTh [ENIOBBIC IIOJApKH, 3HAKH [EJI0BOTO
rOCTENPMAMCTBA TOIBKO Ha OQMUHMAILHBIX MEPONPUATHAX, MPH YCIOBHH, 9IO 3TO
HE IPOTHBOPEYUT TPeOOBAHMAM aAHTHUKOPPYIIMOHHOIO 3aKOHOJATENbCTBA W  HACTOALIMM
[Ipagunam.

2.2.Tlogapky ¥ YCIyrd, NpUHAMAeMble MM TPEIOCTABIAEMbIEe YUPEKICHHEM,
MepeNaroTes M IPUHUMAIOTCS TOJBKO OT MMEHH YUPEKICHUS B LIEJIOM, & HE KaK NOJapoK HIH
niepeaya ero 0T OTAEIBHOr0 pabOTHHKA.

2.3. JlenoBele MOJAPKH, KOTOpble paOOTHUKH OT MMEHM Y UpPEXICHHSA MOTYT IepeaaBaTh
JIPYTHM JIMIIAM MJIM [IPHHKMATh OT APYTHX JIMI B CBS3H CO CBOell TPYIOBOH NEATENLHOCTEIO, a
TAaKKe NPEICTaBUTEIBCKUE PACXO/bl HA JEJNOBOE TOCTEIPHHMCTBO JOJDKHBI COOTBETCTBOBATEH
CIIEAYIOLINM KPHTEPHUAM:

-OBITH OPAMO CBS3aHbl C YCTABHBIMH IEIAMH JIEATEIBHOCTH YUPEKICHHUS, mbo
C IAMSTHBIMHE JaTaMH, FOOHIeIMH, 00IIEHAMOHATEHBIMHE [IPa3IHAKAMH, MHEIMH COOBITHAMHE;

- OBITH Pa3yMHO 0GOCHOBAHHEIMHE, COPa3MEPHEIMH U HE SBJIATHCS MIPEAMETAME POCKOIIH,

-He TpeNCTaBIATh COBOH CKPHITOE BO3HATPAXKICHHE 3a YCIyry, NCHCTBHE MM
Ge3nelicTBHE, MOMYCTHTEBECTBO UIIH NOKPOBHTENBCTBO, MPEAOCTABICHUC NIPaB WM NPHHATHE
OIIpe/IeIeHHEIX PelIeH i, TH00 [OMBITKY 0Ka3aTh BIMSHHE HA MOJIy4aresis ¢ MHOM He3aKOHHOH
WITH HE3TUYHOH NENBIO;

-He co3maBaTb U ToJydarels o0OS3aTeNibCTBa, CBA3aHHBIE C €ro  CIIyXeOHBIM
MOTIOKEHHE UITH UCTIOMHEHHEM CIyKeOHBIX (TODKHOCTHBIX) 0043aHHOCTEH;

-He CO3JaBaTh pENyTAlMOHHOIO pHCKa IUIs JEeJOBOr0 HMHDKA YUpexXIcHHS,
pabOTHEKOE W HMHBIX JIAI[ B CIydae DAcKphITHA HMHGOpMAlMM O COBEPLICHHBIX IIOJapKax
H MIOHECEHHBIX MPEICTaBUTEIBCKHAX PacxoJax;

-HE  TPOTHBOPEYUTH  MHpPHHIMNAM M TpeOOBaHHAM  AHTHKOPPYILHOHHOTO
3aKoHOIaTenbeTBa Poccuiickoit @enepanuu, [lonoxeHuio 06 aHTHKOPPYNLIHOHHOH TOJUTHKY B
Yupexnenuy, Komekcy OTHKH U CiykeOHOTO IOBEJEHHS paOOTHHKOB YUPEKICHHS H
O0IIENPUHATHIM HOPMAaM MOpaJId ¥ HPaBCTBEHHOCTH.

2.4. Jlenossle MOJAPKH, B TOM YHCIIE B BHE OKa3aHMS YCIIyT, 3HAKOB 0COOOI0 BHUMAHHS
M y4acTHss B PAa3BIEKATCIBHBIX H AHAIOTMYHBIX MEPONPHATHAX HE [JOJDKHBL CTaBUTH
NIPUHEMAIOIIYIO CTOPOHY B 3aBHCHMOE MOJOXEHHE, IPHBOJUTE K BOSHHKHOBEHHIO KaKUX-THOO
BCTPEYHBIX 0OA3ATENBCTB CO CTOPOHBI MOJyHaTeNs MM OKa3bIBaTh BIMSIHHE HA O0OBEKTHBHOCTD
€ro JeJIOBBIX CYXICHUN U PELICHUH.

2.5. CTOMMOCTh M TIEPHOIMYHOCTH JAPEHWs H MOTy4eHHS NEIOBBIX IIONApPKOB H/HIIM
y4acTHsi B MPENCTABUTENBCKMX MEPOIPHATHAX OIHOTO M TOrO K€ TPeThEero JIHIA MOJDKHEBI
OIPEIENATECS JeJIOBOM HeOOXOMUMOCTEIO U OBITE pa3yMHBIMH.

2.6. B xauyectBe nogapkoB paOOTHUKH YUPEXKIEHHS HOKHBI CTPEMUTELCH HCIOIB30BATE
B MaKCHMAaJILHO JOITYCTUMOM KOJIMUYECTBE CIydacB CyBEHHDSHI, IIPEAMETEl M U3ENHs, HMCIOIIHE
CHMBOJIAKY Y UYpexIeHus.

2.7.1logapku ¥ yCIyr'HW HE [OJDKHBI CTaBUTH I1I0J COMHEHHE HMHIK HIH OEIOBYIO
penyTauuio YupexaeHus Wi ero paboTHHUKOB.



3. IIpaBa u 00S3aHAOCTH PAGOTHHKOB YupeKIeHHs NPH 00MeHe 1eI0BbIMH
noJapKaMH | 3HAKAMH /IeJI0BOr0 roCTeNPHAMCTBA

3.1. PaGOTHHUKH, MPENCTAB/IAA MHTEPECH Y UPEXKIAECHUS WIM JCHCTBYS OT €ro HMCHH,
JOKHBI COBIONATh IPAHMIEI JOMYCTHMOrO NOBEIEHHS IIpd OOMeHe NeNOBBIMH NOJapKaMH
IIPOSIBJIEHUH JEJIOBOI0 TOCTENPHHUMCTBA.

3.2. PaboTHuKE YdYpexIeHUs BIIpaBe NapHTh TPETBUM JHMIAM M MOJIy4aTk OT HHX
JENIOBBIE NIOJAPKH, OPTaHM30BbIBATL M Y4acTBOBATh B IPEJICTABUTENIBCKAX MEPOIPUATHAX, ECIIH
3TO 3aKOHHO, 3THYHO W JIeNaeTcs MCKIFYUTEIBHO B JEJOBBIX UEJNSX, OINPEACTICHHBIX
nacrosiumu [TpaBunamu.

3.3.Ilpu mOOBIX COMHEHHSX B IPAaBOMEPHOCTH MJIM OSTHYHOCTH CBOHMX JEHCTBHH
paboTHHKM YupekueHus 00s3aHbl IIOCTABHTH B M3BECTHOCTH [JUPEKTOpA YUPEXKICHHS
¥ IPOKOHCYJIBTHPOBATECS ¢ HUM, IPEXKIE YEM JapUTh MK TOTy4aTh NOAapKK KM y9acTBOBATh
B Te€X HJIH HHBIX PEACTABUTE/ILCKHX MEPOIPHATHIX.

3.4.Tlpu mogydeHHH [EIOBOTO MOJapKa MM 3HAKOB [EJIOBOTO TIOCTEIIPHHMCTBA
pabOTHHKH YupexIeHus 00s13aHbl NPUHAMATE MEPBl IO HEJONYUICHHIO BO3MOXHOCTH
BO3HHUKHOBEHHS KOH(IMKTAa HHTEPECOB.

3.5. PaGotHuku VYupekIeHHs HeE BIpaBe HCIOIL30BATh CHY:KEOHOE IIOJIOKEHHE
B JINYHBIX E/AX, BKIIFOYas HCIIOIb30BAHUE UMYINECTBA Y UPEIKICHMSA, B TOM YHCIIE:

- U1 TOJTYYEHHs TIOJapKOB, BO3HATPAXK/ICHUS ¥ MHBIX BBITOJ A Ce0st JIMYHO M JPYTHX
o B oOMeH Ha oOKasaHWe YUpeKIeHHEM KaKUX-TH00 YCIyr, OCYLIECTBIEHHs Jnbo
HEOCYINECTBICHHs ONpEIeeHHbIX JeiiCTBUM, I@epefayd HMH(POpMalWM, COCTaBILIOLICH
KOMMEDPYECKYIO TalHY;

- JUIs [TOJIYYEHUS [I0JAPKOB, BO3HArPAXKAEHUS ¥ MHBIX BBITOJ AJIA TUYHO M JPYTHX JIMI B
npolecce BEOSHHS A€ YUpex[eHHs, B TOM 4YMCIE, KaK [0, Tak M IOCNe IIPOBEACHHS
[IEPErOBOPOB O 3aKITIOUCHHUHU IPAXKIaHCKO-IIPABOBLIX JIOTOBOPOB U MHBIX CHCIIOK.

3.6. PaGoTHukaM VYupexaeHus HE pEKOMEHAyeTcs NpPUHHMATh HIH IepelapuBaTh
nogapkd gub0 yciayru B Ji00OM BHAE OT TPETBHX JIMIl B KadecTBe OIaroqapHOCTH
38 COBEPIIECHHYIO YCIYTy WM JaHHEIH COBET.

3.7.He pomyckaercs IepefaBaTb H IPHHMMATh TNOJAPKH OT YUPEKICHHS, €ro
pabOTHHKOB ¥ MIPECTABHTENEH B BH/IE IEHEKHBIX CPECTB, KaK HATMYHbIX, TaK U OE3HATHYHBIX,
HE3aBHCHMO OT BAIIOTHI, & Takxke B (opMme aKIWii, ONMIIMOHOB MM MHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PaboTaukr VYupexIeHWS IOMKHBI OKa3bBaTbCi OT IPEIIOXKECHHUH, IMOIyUYEHHS
IIOJIAPKOB, OILIATEI HX PACXOJOB U T.II., KOTa MOA0OHEIE JEHCTBHS MOTYT MOBIHUATE HIIH CO3IATh
BIIEUATIICHHE O BIIMSHHU HA MCXOJ CACNKH, Pe3yJIbTaT IPOBEICHHs TOPIOB, Ha NPHHUMaeMble
YypexeHHeM pelieHus 1 T.1.

3.9. AqmuHuCTpanus ¥ pabOTHUKY Y UpekAeHHs He IPUeMITIOT Koppynuuu. Ilonapku ne
JOKHBEI OBITH HMCIOJNB30BAHBI /IS JaYl/TIONYYEHHS B3SATOK WM KOPPYNLHMH B JIOOBIX €€
IPOSIBIICHUSX.

3.10. PabotHuk YupexneHus He BIpaBe IIpeiarate TPETbUM JIMI[AM HJIM IPHHHUMATh OT
TAKOBBIX IIOJaPKH, BBIJIATHI, KOMIEHCAUMH 4 T.I. cTromMmocThio cBeime 3000 (Tpex Teicsd)
pyOieii M He COBMECTHMEIE C 3aKOHHON NMpaKTHKOH JENOBHIX OTHOINEHHWH. Ecnu pabGoTHHKY
VupexxaeHus npeuiaraioTes MoJ00HbIe TOAapKK MIIM JEHBIH, OH 0043aH HEMENJIEHHO 00 3TOM
IUPEKTOPY Y UpeKICHUs.

3.11. PaboTHuK YupexaeHus KOTOPOMY NPH BBINOIHEHHH NODKHOCTHBIX 00sS3aHHOCTEH
IpeAsaraloTcs MOJapKH WIM MHOE BO3HArpaXk[JeHHWe KaK B IPAMOM, TaK H B KOCBEHHOM BHIE,
KOTOpBIE CIIOCOOHBI MOBIHUATH HA MOArOTAaBIMBAEMbIE H/MIH NPHHHMAEMBIE UM DPELIEHHS HIIH
0Ka3aTh BIMSHHUE HA €ro neHcTBHe/Oe3eHCTBIE, JOIKEH:

- OTKa3aTbCd OT HHUX O HEMEIEHHO YBEIOMHTH IUPEKTOpa YupexaeHus o dakre
IIPEITIOKEHH I0JapKa (BO3HAIPAKICHUS );



-0 BO3MOKHOCTH HCKIFOYHWTL JalbHEHIIHE KOHTAKTHl C JIMLOM, IPEIIOKHMBIINM
T0JaPOK I BO3HATPAXK/IEHHE, €CIIH TOIBKO ITO HE CBA3aHO CO CIIYKeOHOH HEOOXOTUMOCTEIO;

- cllyyae, €cid IOJApoK WM BO3HArpaXxieHHe HE INpPEACTAB/IACTCA BOSMOKHEIM
OTKIIOHUTb WM BO3BPATHTh, TEPENaTh €ro ¢ COOTBETCTBYIOIIEH CIlyXeOHOH 3amMCKOW i
NIPUHATHS  COOTBETCTBYIOIIMX MEp JMPEKTOpY YUpeKIeHMs H  MPOJO/DKHTE pabory
B YCTAHOBJICHHOM B YUpEX/IeHHH NOPSAIKE HaJ BOIIPOCOM, C KOTOPHIM OBLI CBSI3aH OaPOK KK
BO3HAIpaXKICHHE.

3.12.B  ciyuae BO3HUKHOBEHMS KOH(IHKTa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HUKHOBEHMS KOH(QJIMKTA WMHTEPECOB IPH MONYYEHHH [EIO0BOTO IOJapKa WM 3HAKOB
JIENI0BOTO TOCTEIIPHMMCTRA PaboTHEK Yupex/ieHus 00s3aH B IHCbMEHHOH GopMe yBEeAOMHUTE 00
TOM OHO M3 JOKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a HPOTHBOJCHCTBHE KOPPYILHH, B
COOTBETCTBHH C IIPOLEIYPOH PACKPHITHS KOH(IMKTa HHTEpecoB, yTBepxkIeHn0# [Tonoxennem o
KOH(IMKTE UHTEPECOB, IPUHATEIM B Y 4PEIKICHUH.

3.13. PaGoTHukam YUpexaeHHs 3alpeliacTcs:

- CAMOCTOATENLHO IIPHHUMATH IIPEJIOKCHHA OT OpraHM3allidif HIH TPEThHX JIMII
0 BPYUEHHH JIEJIOBBIX TOJAPKOB U 00 OKa3aHHH 3HAKOB [IEJI0BOT0 IOCTENPHAMCTBA,

- IPUHUMATE 0€3 COTNIaCOBAaHHUA C TUPEKTOPOM YUPEKICHHUS [IOBbIE NOJAPKK H SHAKH
IEJNOBOr0 TOCTENPHHMCTBA B XOJE IIPOBENEHHS MAENOBLIX IIEPETOBOPOB, IPH 3aKIIOYCHHH
JIOTOBOPOB, & TAK)KE B UHBIX CIydasx, KOrja MoJ00HbIE IeUCTBH MOTYT NOBJIMATE UM CO3/1aTh
Breuyariaenue 00 UX BIHSHAU Ha IPUHAMAEMBbIE PELICHHUS,

- IPHHHEMATE JeJIOBBIE MOJAapKH U 3HAKH JEIOBOr0 FOCTEIPHMMCTBA B XOJI€ MPOBEACHHS
TOPrOB ¥ BO BPEMsl NPSIMBIX [1€PErOBOPOB IPH 3aKTIOYEHHH J0TOBOPOB (KOHTPAKTOB);

- IPOCHUTE, TpeGOBATh, BEIHYKIATH OPraHU3alMH HIM TPETBUX JIMI AApHTh UM JIHOO HX
POJICTBEHHMKAM [EJI0Bble TMOJApKH H/HIM OKa3plBaTh B MX IOJIB3Y 3HAKH [ENOBOTO
TOCTENIPUUMCTRA;

- IPHHAMAThH NOJAPKH B BHJE HATMYHBIX, OE3HATHYHBIX IEHEXKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHBIX METALIOB.

3.14. VupexneHre MOXKET IPHHATH pelleHHe 00 ydacTHH B OIaroTBOPUTENBHBIX
MEPOTIPHATHSAX, HANPABJIEHHbIX Ha CO3JaHHEC M YIpPOUeHHME MMMDKA YupexrieHus. lIpw stroMm
IIaH ¥ GI0/KeT YyYacTHs B JAHHBIX MEPOIPUSTHIX YTBEPKIAETCS JUPEKTOPOM Y UPEIKICHHS.

3.15.B ciaydyae OCYLICCTBIACHHS CIIOHCOPCKHMX, OJNArOTBOPUTENIBHBIX —MPOrpaMM
VupexieHHe J0JDKHO IPEABAPUTENLHO YIOCTOBEPUTECS, YTO IIPefocTaBiseMas Y upexIeHueM
IIOMOIIE He OyIeT HCIIONE30BaHa B KOPPYILIMOHHBIX LENIX HIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Tlpu B3aWMOJIEHCTBHH C JMLAMH, 3aHMMAIOIIMMH JOJDKHOCTH TOCYIapCTBEHHOH
(MyHHULMIIATGHOM) CIykOBI, CcilefyeT PpYKOBOICTBOBATHCS HOPMaMH, PETYIHPYIOIIUMHU
3TUYECKHE HOPMBI M TpaBHia CI1y>KeOHOro IOBEJCHHS TOCYJapCTBEHHBIX (MYHHIMIIATBHBIX)
CITyKalluX.

3.17. Heucnonuenue Hactoaimux [IpaBuyn MOXeT CcTaTh OCHOBAHHUEM IS IPHMEHEHHS K
pabOTHHUKY MEp MUCHUILTHHAPHOI0, afMUHUCTPATHBHOTO, YTOJIOBHOIO U IPaXIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHU C JEUCTBYIOIUM 3aKOHOAATEIbCTBOM.

4. Ob1acTh NPHMEHEHHH

4.1. Hactosamme [IpaBuna moijiexaT NMPHUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
o0pasoM IepenaroTcs AeNOBble NMOJApKU W 3HAKH JAEI0BOTO TOCTENPHUMCTBA: HANPAMYI HITH
gyepes MOCPEIHHKOB.

4.2. Hacrosiuue I[TpaBuna siBISIOTCS 00s13aTeIbHBIME I BCEX PaOOTHHUKOB Y UpEKICHUA
B IIepHO paboTHl B YUpEKICHUH.



